GRADUATE TRAVEL AUTHORIZATION

Please submit this travel form to Lisa Bishop before traveling

TRAVEL INFORMATION

STUDENT NAME____________________________________________________________
PRESENTING      (yes)   (no)  please circle one 
PAPER OR POSTER please circle one
CONFERENCE NAME_________________________________________________________
TRAVEL DATES_____________________________________________________________
TRAVEL DESTINATION_______________________________________________________
1st or 2nd MEETING? Please circle one
Funding source for over departmental ALLOWANCE obtained from Major Professor
Fund/amount  000600   _________________       _________________

If there is no fund or amount put into this category the student will only receive departmental support.  If professor is supplementing departmental funds, a specific fund/amount must be listed.
Traveler’s signature _________________________________________________________
ADVISOR’S SIGNATURE____________________________________________________

Make sure you obtain your ADVISORS signature
TRAVEL PAID BY DEPARTMENT FROM JANUARY 1 TO DECEMBER 31 FOR GRAD STUDENT.

If a student presents at two meetings in any given year, the department will pay $500.00 maximum for each meeting. 

If not presenting the department will pay $350.00 for one meeting per year
